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REQUEST TO INSPECT AND REVIEW EDUCATION RECORD(S)


The Family Educational Rights and Privacy Act of 1974 (FERPA), as amended, is a federal law that protects the privacy of student education records. Under the provisions of the law students are given the opportunity to inspect and review their records except in the following:

· If an education record contains information on more than one student, the requesting student may view only the information about him/her;
· Financial records of his/her parents;
· Confidential evaluation and letters of recommendation filed prior to January 1, 1975, or after that date if the student has waived the right to see them;
· Documents that are not considered education records as defined by FERPA.

The University is required to comply with a request to inspect and review education record(s) not more than 45 days after the request is received. A student should submit this request to the Registrar. The Registrar will make arrangements for access and notify the student via LMU email of time and place where the records may be inspected. If the records are not maintained by the Registrar, the student will be advised of the official to whom the request has been directed.  If, after inspecting and reviewing his/her record, the student has questions about the record, he/she may request an oral or written explanation of them.

	Student Name: Click here to enter text.            Student ID #: Click here to enter text.
LMU email address: Click here to enter text.	       



I wish to inspect the following education record(s):  Click here to enter text.


Signature: _______________________________                Date: ______________________

Submit this form to Lincoln Memorial University Registrar’s Office (DAR 102).
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