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To:
Office of Research Grants and Sponsored Programs
From:

Date:

Re:
ESTABLISHMENT OF A PREAWARD ACCOUNT NUMBER 
It is anticipated that funding will be forthcoming from:  _____________________________ (sponsor) 

to begin on ___________________ (date) 
Grant Proposal # _______________ 

This funding is for the grant proposal entitled ____________________________________________

_______________________________________________________________________________

In the event funds are not forthcoming, all expenditures made from this account will be charged to the following department account name and number:

_______________________________________


______________________
Account Name






Account Number

_______________________________________


______________________

Principal Investigator or Project Director



Date

_______________________________________


______________________

Authorized Signature for Above Account



Date

_______________________________________


______________________

VP Finance


                                                          Date
_______________________________________


______________________

Director of Sponsored Programs




Date

Please attach all communications from the awarding agency (sponsor), indicating that an award will be made for this project.

Note:  Compliance approval documents MUST be attached if this project involves vertebrate animals, human subjects, radioisotopes, or recombinant DNA before an account number is issued.
Immediately following notification of the account number, the PI/PD must initiate personnel change of status forms and other recurring charges (e.g., telephone).
1
( Page 2

